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PRIVACY ACT STATEMENT

In compliance with the Privacy Act of 1974, the following information is provided:  Basic authority for requiring
the requested information is contained in 5 USC 5701-5733, particularly sections 5721-5733, 30 USC 905 and
Executive Order 9397.  Disclosure of the data by you is voluntary.  The principal purpose for collecting the
data is to determine the amount to reimburse an employee for expenses incurred in connection with temporary
duty travel.  Information may be transferred to appropriate Federal, State, local or foreign agencies when
relevant to civil, criminal or regulatory investigations or prosecutions.  There is no personal liability to you if
you do not furnish the requested information; however, we shall not be able to reimburse you for your
expenses.
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PRIVACY ACT STATEMENT

In compliance with the Privacy Act of 1974, the following information is provided:  Basic authority for requiring
the requested information is contained in 5 USC 5701-5733, particularly sections 5721-5733, 30 USC 905 and
Executive Order 9397.  Disclosure of the data by you is voluntary.  The principal purpose for collecting the
data is to determine the amount to reimburse an employee for expenses incurred in connection with temporary
duty travel.  Information may be transferred to appropriate Federal, State, local or foreign agencies when
relevant to civil, criminal or regulatory investigations or prosecutions.  There is no personal liability to you if
you do not furnish the requested information; however, we shall not be able to reimburse you for your
expenses.
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PRIVACY ACT STATEMENT

In compliance with the Privacy Act of 1974, the following information is provided:  Basic authority for requiring
the requested information is contained in 5 USC 5701-5733, particularly sections 5721-5733, 30 USC 905 and
Executive Order 9397.  Disclosure of the data by you is voluntary.  The principal purpose for collecting the
data is to determine the amount to reimburse an employee for expenses incurred in connection with temporary
duty travel.  Information may be transferred to appropriate Federal, State, local or foreign agencies when
relevant to civil, criminal or regulatory investigations or prosecutions.  There is no personal liability to you if
you do not furnish the requested information; however, we shall not be able to reimburse you for your
expenses.



OFFICIAL TDY TRAVEL AUTHORIZATION
�1RWH���6HH�3ULYDF\�$FW�6WDWHPHQW�RQ�UHYHUVH�

1. AUTHORIZATION NO.

���75$9(/(5��ILUVW�QDPH��PLGGOH�LQLWLDO��ODVW�QDPH� ���7,7/( ���62&,$/�6(&85,7<�12�

���$''5(66�72�:+,&+�5(,0%856(0(17�&+(&.

����:,//�%(�0$,/('�

�$��2)),&(�6(59,&(�$1'�',9,6,21 �%��&255��6<0%2/

���2)),&,$/�'87<�67$7,21 ���2)),&(�3+21(�12�

���7<3(

25,*,1$/ $0(1'0(17

����&$7(*25<

6,1*/(
75,3 /2$ � &267 12�&267���

����75$9(/�385326(��&KHFN�RQH�

6,7(�9,6,7
,1)250$7,21
0((7,1*

75$,1,1*
$77(1'$1&(

63((&+�25
35(6(17$7,21

&21)(5(1&(
$77(1'$1&( (17,7/(0(17

63(&,$/
0,66,21

27+(5
�6SHFLI\�

����63(&,),&�75$9(/�385326(

13. AUTHORIZED OFFICIAL ITINERARY
NOTE:  DO NOT include any personal sidetrips or modes of transportation that are for personal convenience and/or preference.

'$7(

�D�

:((.�
'$<

�E�

0	,(
5$7(
�G�

727$/

0$;,080

�I�

$&78$/
(;3(16(
5$7(
�J�

ITINERARY POINT
(c)

&,7< 67$7(

PER DIEM RATE
0$;,080

/2'*,1*

�H�

02'(�2)�75$16�
%(7:((1

,7,1(5$5<�32,176
�K�

02'(�2)�/2&$/
75$163257$7,21

�L�

)520�

72�

72�

72�

<(6 12
��� ,6�7+(�(03/2<((�0$.,1*�$1<�'(9,$7,216�)520�7+(�$87+25,=('�,7,1(5$5<�)25�3(5621$/�&219(1,(1&(��7$.,1*�$1<�

$118$/�/($9(�25�86,1*�$�',))(5(17�02'(�2)�75$163257$7,21�)25�3(5621$/�&219(1,(1&("���,I��<HV���H[SODLQ�LQ�,WHP�����
�5(0$5.6����1RWH��DQ\�GHYLDWLRQV�IURP�WKH�DXWKRUL]HG�LWLQHUDU\�UHTXLUHV�D�FRPSDUDWLYH�FRVW�VWDWHPHQW�RQ�WKH�6)�������7UDYHO�9RXFKHU��

��� ,)�$,5�75$163257$7,21�,6�7+(�$87+25,=('�02'(�2)�75$9(/�%(7:((1�,7,1(5$5<�32,176��,6�7+(�/2:(67�35,&('�&2175$&7�

&$55,(5�%(,1*�86('�%(7:((1�$//�,7,1(5$5<�32,176�"���,I��12���MXVWLI\�LQ�,WHP����

��� ,6�(;75$�)$5(�$,5��ILUVW�FODVV��EXVLQHVV�FODVV��HWF���25�5$,/��0HWURFOXE��SXOOPDQ��HWF���$87+25,=('"���,I��<(6���MXVWLI\�LQ�,WHP�����

��$� :,//�329�%(�86('�)25�$1<�75$9(/�%(7:((1�,7,1(5$5<�32,176"���,I��<(6���FKHFN�RQH�ER[�EHORZ
DQG�FRPSOHWH�,WHP���%�

86(�2)�329�,6�$'9$1�
7$*(286�72�7+(�*29(51�
0(17

86(�2)� 329� ,6� 127� $'9$17$*(286�72� 7+(�*29(510(17�� �86(�2)�329
+$6� %((1� '(7(50,1('� 72� %(� )25� 3(5621$/� &219(1,(1&(� $1'
5(,0%856(0(17�/,0,7('�72�&216758&7,9(�&267�2)�&20021�&$55,(5�

��%��0,/($*(
5$7(
$87+25,=('�3(5
0,/(

��$� ,6�$&78$/�(;3(16(�8186$/�&,5&8067$1&(6�$87+25,=('"���,I��<(6���MXVWLI\�LQ�,WHP����
,)�$&78$/�(;3(16(�,6�$87+25,=('��7+(�)2/2:,1*�$33/<�

����(;3(16(6�0867�%(�,7(0,=('�($&+�'$<�
����5(&(,376�$5(�5(48,5('�)25�/2'*,1*�$1'�($&+�0($/�29(5�������
����5(,0%856(0(17�)25�0($/6�$1'�0,6&(//$1(286�68%6,67(1&(�(;3(16(�0$<�127�(;&(('������2)�7+(�$02817�,1�,7(0

Û

����75$9(/(5�,6��&KHFN�RQH�

E�*29
7
&+$5*(
&$5'
'(&/,1((

F�,1)5(48(17
75$9(/(5

����0(7+2'�2)�2%7$,1,1*�&20021�&$55,(5�7,&.(76��&KHFN�RQH�
�127(���,I�,WHP���D�ZDV�FKHFNHG�DQG�\RX�FKHFN���E�RU�F��H[SODLQ�LQ�,WHP����

D�,1',9,'8$/

*29(510(17

&+$5*(�&$5'

E�%/$1.(7

*29(510(17

&+$5*(�&$5'

F�*29(510(17

75$163257$�

7,21�5(48(67

����)81'6
2%/,�
*$7('

$��,1,7,$/6

%��'$7(G��27+(5
�H[SODLQ�LQ
,WHP����

D�*29
7
&+$5*(
&$5'
+2/'(5

����5(0$5.6 ����(67��&267�72�*29(510(17

$��727$/�&20021

�&$55,(5�&267

%��727$/�3(5

�',(0�$1'�27+(5

�

�

�

����(67��&267�72�*29(510(17

�

�

�

&��727$/
�(67,0$7('
�&267

��� $'9$1&(
$87+25,=('

����75$9(/�$'9$1&(�:,//�%(�2%75$,1('�%<��&KHFN�RQH�

*29(510(17�,668('�&+$5*(�&$5' 6)�������$'9$1&(�2)�)81'6�$33/,&$7,21�$1'�$&&2817 �

IMPORTANT:  SAFETY BELT USE IS MANDATORY.  DRIVE SAFELY
$�6)�������75$9(/�928&+(5�0867�%(�68%0,77('�72�7+(�928&+(5�$33529,1*�2)),&,$/�:,7+,1���:25.,1*�'$<6�2)�&203/(7,21�2)�75,3

��$��1$0(�$1'�7,7/(�2)�$87+25,=,1*�2)),&,$/

����1($5

$&&2817

&/$66�

)81' 25*$1,=$7,21
%8'*(7
$&7,9,7<

2%-(&7
&/$66

)81&7,21
&267

(/(0(17
352-(&7�

35263(&786
&267�&(17(5

$
:25.
,7(0

&267�&(17(5
%

��%��6,*1$785(��35(66�),50/<��86(�%$//�32,17�3(1� ��&��'$7(

*6$�)250�����5(9�������GENERAL SERVICES ADMINISTRATION ���7,&.(7�385&+$6(�&23<



PRIVACY ACT STATEMENT

In compliance with the Privacy Act of 1974, the following information is provided:  Basic authority for requiring
the requested information is contained in 5 USC 5701-5733, particularly sections 5721-5733, 30 USC 905 and
Executive Order 9397.  Disclosure of the data by you is voluntary.  The principal purpose for collecting the
data is to determine the amount to reimburse an employee for expenses incurred in connection with temporary
duty travel.  Information may be transferred to appropriate Federal, State, local or foreign agencies when
relevant to civil, criminal or regulatory investigations or prosecutions.  There is no personal liability to you if
you do not furnish the requested information; however, we shall not be able to reimburse you for your
expenses.
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PRIVACY ACT STATEMENT

In compliance with the Privacy Act of 1974, the following information is provided:  Basic authority for requiring
the requested information is contained in 5 USC 5701-5733, particularly sections 5721-5733, 30 USC 905 and
Executive Order 9397.  Disclosure of the data by you is voluntary.  The principal purpose for collecting the
data is to determine the amount to reimburse an employee for expenses incurred in connection with temporary
duty travel.  Information may be transferred to appropriate Federal, State, local or foreign agencies when
relevant to civil, criminal or regulatory investigations or prosecutions.  There is no personal liability to you if
you do not furnish the requested information; however, we shall not be able to reimburse you for your
expenses.
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PRIVACY ACT STATEMENT

In compliance with the Privacy Act of 1974, the following information is provided:  Basic authority for requiring
the requested information is contained in 5 USC 5701-5733, particularly sections 5721-5733, 30 USC 905 and
Executive Order 9397.  Disclosure of the data by you is voluntary.  The principal purpose for collecting the
data is to determine the amount to reimburse an employee for expenses incurred in connection with temporary
duty travel.  Information may be transferred to appropriate Federal, State, local or foreign agencies when
relevant to civil, criminal or regulatory investigations or prosecutions.  There is no personal liability to you if
you do not furnish the requested information; however, we shall not be able to reimburse you for your
expenses.


